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LTBND TINH PHU \T,N
TRIIdNG DAI HQC PH(I YfN

CONG HoA xA HOI cHT NGIIIA VIDT NAM
DQc lip - Ty do - Illnh phric

s6: 4rf/eD-DHPY Phti Yen, ngity A6 thang 9 ndm 2022

QUYETDINH
Ban hinh Quy trinh quin lf tliro tpo tISi v,6,i sinh vi6n

HIE,U TRU.ONG TRUONG DAI HQC PHU YTN

Cdn c Ludt Gido d4c Dai hac si 12,|BHN-VPQH, ngay l0 thang 12 ndm 2018;

Cdn crt Qq,it dinh si; 112/QD-TT| ngdy 24 thdng 01 ndm 20a7 cia Thi ttdng
Chi.nh pk) vA riAc thdnh ldp Trudng Dqi hpc Ph Y€n;

Cdn cti QlryA di h tii ZltgO-UeNO ngdy 07 thdng 0l ndm 2022 cia Ch ticll
UBND tinh Phli Yin tti iAc C6ng nhdn Hi€u trudng Trudng Eqi hoc Ph YAn;

Cdn c Quy& dinh tii lstzalltgo-ffg ngay 31 thting 5 ndm 2017 cia Thu tadng
chinhphit€ t'iAc ban hdnh Quy dinh An thdng giiid trinh d6 trtrng cdp, trinh d6 cao ddng
v6i tri h d0 dqi h7c,

Ciin cti Thing tu s6 08/2021/TT,BGDDT ngiiy 18 ttuing 3 ndm 2021 cua BO Gido
cfttc vd Ddo tqo.ban hdnh Qrry chA ddo tqo trinh di dqi hoc;

Cdn ct| Quy dinh si; 335/8D DHPY ngdy 27 thdng 8 ndm 2021 cia Hiiu trwdng
Trudng D4i hpc Ph fin vi viic ban hdnh Q y che dio telo trinh dA dqi hoc cita Trudng Ddi
hoc Pfui YAn,

Thco de nghi cua 7 ruong phong Dio tqo Trtdng Doi hoc Phi Yi n:

QUYTT DNH:
Diiu l. Ban hanh kcrrr the,, Qu5ir Jintr na5 'Qu1 trrnl cluiin ly dao tao doi roi .inh

vi6n Trudng Dai hgc Pht Ydn ' (09 quy trinh).

Didu 2. Quydt dinh nay dp dung tt n5m hac 2022-2023 vi c6 hi€u luc tt ngiy ky.

Quy6t diuh niy thay the Quyet dinh s6 65/QD-DHPY ngiiy 05 th6ng 3 nim 20l9 cria Ilieu
trudng lru(nrg D4i hgc Phir Y€n v€ viQc ban hdnh Quy trinh quan li ddo tao doi rfli sinh
vi€n.

. Di6u 3.'Iruong phdng Ddo tao, TrLrong ciic Khoa, Phdng, B0 n6n co lidn qucn. co

van h9c t4p, giing vi€n vir sinh vi0n lrlrdrg Dai hoc l'hir YCn chiu t6ch nhiQm thi hirnh

Quyer dinh rdy./.
.-]"d

u'oNcNoi nhQn:
- Tap th6.lanh d+o Tltrcnlg (dC chi dao);
- Nhu Di6u 3;
- Llru: VT- DT.

Ling
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BiAn so?n
Vien

Nguy6n Thnnh Luin

Xem uvct
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D6 Trgng

56 trang
1

euYrRiNHDANcrfN&6
I. MUC DICH
Quy tddr ney duqc thuc hiQn nhlm huqng d6n cho sinh vi6n (SD dnng ki kh6i luqng

hac 6p tong mot hqc k,.

II. TIIOI GIAN
Tru<ic khi bit diLr hoc hj,chinh J ruin.

III. EIIUKIEN
Cnn cri Eidu 10, Quy6t dinh sii 335/QD-EHPY ngdy 2?/8/2021 vd vi€c t6 chric dnng lry

hqc tAp, SV ding hf hqc phAn dung kh6i luqng h9c tap vd kh6ng vi ph4m di6u kien tien quyCt

cia timg hgc phdn.

ry. CI.C BU6C C Try TRINH

Luu f:
I r Dang lq klroi lurrng h,.'. riip i lhe., Diiu l0. Qu1 chi dro rror.
2) Crlc hoc phin oira chucmg trinh dio mo dur,.'sap xip theo trinh tlr o tirng hoc k;i cta kh6a
ddo tao. day ii t nh trr hoc tip mi nhir truirng khuy6n khioh SV nen tuan thco da thua loi n-hat

cho \,i6c tiep thu kien thLic.
(r \V Jrn.(' phep dang lq' \a thco h,'u hat cu mut ho.'phin nao io mr lrllng hoi l\ nru tlro,l
min cic. di€u ki6n ring bu6c ri€ng cLia hoc.phiin (hgc phin tien qulet, hoc phin hoc trudc,
h9c phin songhinh...) vi ndu lcip hoc phdn tuorg irng cdn khaning ti6p nhan SV

BTIdC NOI DIING DIEN GIAI THTIC HIEN

I X6y dung k6 ho4ch
hqc t4p hqc ki

- C6 vin hoc tip (CVHT) tu vin cho SV xiy
du'ng ke ho4ch hgc Qp.
:\ r.,r dung ki hncch hoc.tap hoc kj: khni

luqng hac tap. .cac hqc phan trong chumg
trinh- c6c hoc phin hoc lai. hoc vuot.

C\4IT,
SV

Dnng kj hqc phAn
SV cling k! kh6i lu(mg tin chi hoc tap trong
m6t hoc kj theo quy dinh bdng hinh lhitc cling
ki hoc phan (DKHP) trr.rc 1uy6n.

SV

3
Thay il6i dtry kf

hgc phAn

SV cir the thay d6i DKHP nhi€u lan hong thdi
g.ian chua het h4n dnng ki. Kdt qu.l ddDg ki
lin cu6i cimg lti ket qud ding ki chinh thiic.

SV

1 Xem thM kh6a bi6u
SV xem thoi ki6a bi6u tnrc tuy6n tren *ebsite
DKHP hoic tai Vin phdng Khoa quin lj sinh
vi6n (QLSV).

Phdng Ddo tao,
Khoa QLSV,

SV

nmrI||$r0fi
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QUY TR|NH HIEU CHiNH DAWdpxm
I. MUC DICH
Quy trinh ndy hLrLmg dln SV hiiu ehrnh cdc hoc phin di dang ki md1 cich pht hqp (do

dan! lq nham. dang Lj quu .o trn rhr qLrS dinh hobe nhring 11 do lhtic).
II. THOI GIAN
04 tudn diu tien cua hoc kj, chinh.
lll. Drau KltN
- SV xOp loai hoc llrc binh thudng: DIng lql kh6i lucng hqo tflp 16i da khdng vuot qui

3/2 khdi lutrlrg trung binh m6t hoc ki theo ke ho4ch hQc ttp chuan.

- SV x6p lo4i hgc llrc y6u: Chi duoc d5:rg $ cric hoc ph6n c(r trong ke hoach gidng da.v

otia hoc ki; kh6ng duoc din.e ki hoc !uot, hQc lai, hoc cdi thi6n t.ong cic hoc k)' chinh.
IV. CAC BIIOC THITC HIEN QU} TRiN H

BIJ6C NQI DUNG DIEN GIAI TI{I,. C HIEN

1
Tr v6n khtii

luqtre hoc tap
CVH I xem xit tu vin cho SV vi] khoi lu(me
hoc tdp trong thoi gian hi6u chinh.

CVHI'

Eipu chinh SV hieu chinh tflrc tidp tren website DKHP SV

3
Xric nhan k6t qui

hieu chinh

Pha)ng Dio tao ki6m tra k6t qui hi0Lr.chinh
hr2c phiin cta SV fhdng bdo I4i k€t quli
DKIIP tren $,cbsite.

Phdns Edo tao

D6ng/Rnt hgc phi
'ltdn co so kdt qu6, DKIIP chinh thfc c a hoc
k1', SV d(rng/rit hoc phi tai Phdng KH TC

SY
Phdng KI'I-TC

5
Xem k6t qui hiQu

chinh
Phdng Ddo tao,

SV

V. LTIU TRTI ITO SO
l) Phdng Dio tao luu bing k6t qui DKHP cta cic 16p.

2) Khoa qudn lj sinh vi6r luu bar sao kdt qui DKI{P cta c6c ltip.

4

- Sau khi k5t thic thiri gian hieu chinh 02
rgiy, SV \em k0t qui ding kj cta minh tr€n
website DKIIP.

SV kj xric nhlin vio bdng k6t qui DKHP
cira 16p sau thdi gian k61 thtc hi€u chinh 15

ngiy.
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NDIf],MQUY TRINH DANG KY HQC

I. MUC DiCH
Quy tdnl ndy dugc thuc hi€n nhdm htr6ng d5n cho SV ding hj'hac lai (d6i voi hoc

phan br Jiem I ) hoac huc de.ai thi.1n diim D, D .

II. THOI GIAN
Ap d|ng trong thoi gian DKHq hieu chinh DKflI'].

fi"?JlY"Tltlr, ri6m F buoc phdi dang ki hac rai, hqc phan bi di6m D, D- c6 th6
ding ki hgc lai d6 cii thi€n diilm trurg binh chung (-IBC) tich lty:

- Nju li hu. phin bat huoc thr SV phci ho. lri chinh hoc phin do:

. - N€u ld hoc phan tu chon thi c6 the diog K_v* hqc 14i hqc phdn d6 ho4c d6i sang hQc
phan tu chon khdc cung nhom hqc phan theo qul dinh cua chucrng trinh dlo tao.

2) Cdc hoc ph6n bi diOm F phni hoc lai cho ddn khi dat duoc di6m A, Br, B, C', C,
l) hoaL' D.

3) Viec b6 t hoc lai duoc thgc hien tong hoc k_i,hd, ho{c d ciic hoc kj chinh n€u
h,rc kj chinh co ro chLrc dio mo hoc phtin do.

,1) D6i vdi SV cu6i kh6a, nhtng hoc phdn SV chua tich lty dt md khdng td chtc ddo
tro o hoc kj ticp thcL,, ni'u co nhu cdu SV duoc dang ki tO chuc lop hgc phdn ri€ng dd hgc
lai hoic cii thidn di6m. Trong trudng hqp ndy, SV phtii dting hec phi du chi phi cho vi€c t6
chrlc lop hoc rieng (do Phdng Ke hoach TJi chinh du torin).

IV. CiC BTI6C THl T HI EN QUY TRiNH

BTIdC NOI DUNG DIEN GIAI TIITI. C HIEN

I lll vatr
C\IIT tu vdn cho SV v6 cdc hoc phdn
trong hqc kj dd sr co ker qua hec rdp tor
dlat.

CVHI'

2 Dnrg kf truc tiep ken wcbsitc DKIIP
c6 trong hoc k_v'chinh.

ki
hAn

SV ddng
ciic hoc p

SV

3 Xic nhar k6t qun
Phdng Diio tao kiem tra vd xrc nhao ket
qu6 ding ky hoc lai. hoc cai thi6n cta SV Phdng Dio tao

4 NQp hgc phi

Sau khi kCt thric hiOu chlnh DKHP 30
ngi1,, Phong Ddo lao thdng brio danh srich
hoc lai. h.rc u.ri thi.-n tronr lro( kj de \V
biet r a nop h,,e nh' rri nhonc KH- l( .

SV,

Phdng Drio tao.
Phdng KII-TC,

5 Lrip hoc phin
Phdng Ddo tao cip nh{t danh sdch hoc lai,
hoc cii thi6n theo ding kj nguy€n vong
cr'ra SV

Phdns Edo tao

Lu'a j. Sl/ kiim lra ccic hoc phdn hot lui, h,,t c.tt thi.n n.in kt:t quu DKHP.
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Bi6n so4n
ViCn 36 tang

2

DANGfry

lxtdxr 0lr rlD fr! rg

I. MUC DiCH
. Quy.tdnl1 ndy nhdm hLr6ng dAn cho SV danglj hac tiCp do da xin nghi hac tam ftdi

d€ giii quy6t c6c cdng vi6c c6 nhdn hodc liCn quan den gia canh.

II. THOI CIA\
lruoc uri bar diu hoc k) chrnh I ruin.

III. PHAM VI AP DU. NG
Cho tdt ci cric SV dang theo hoc tai Trudng Dai hoc Phri Y€n vd ph6i c6 dnn xin nghi

hoc tam thdi da dugc x6t duyet vd cdn hi6u luc (tinh theo nam cu6i cta hoc ki.cudi xin nghi
hoc tam thdi).

IV HO SO TH IJC HIEN
1) Dor xin tiep tuc hoc tap (theo mau);
2) Don xin nghi hoc tam thdi da duoc xdt duyet (Quy trinh SV06/QTDT).

V CAC BIIOC TIY TRiNH

VI. LLTU TRi' HO SO
l) Phong COng tdc FISSV giir h6 so g6c;
I r Kitra QI SV\iSVginbrn\!o(rrahu5r

BLI6C NOI DTING DIEN GIAI THLI. C HIEN

1
NQp <Ion dd ngh!
ri6p tuc hqc tAp

SV viet Eon xin ti6p tuc hqc 1{p, nQp vd
Phdng Ddo tao kdm theo Quydt dinh nghi
hoc tam thdi.

SV

2
Xic nhfn ili6u

ki$n hqc ti6p tgc

Phdng Dio.tao tiip nhdn dirn; kitm tra di6rr

kien hoc tidp theo qu)' dinh vi ky xdc nhin
chuong trinh dio tao SV duoc hoc ti6p.

Phdng l)do tao

3 Xtip lfu
- Phdng C6ng tic HSSV ldm Quydt dinh
hoc tiCp, cap nhatlop m6i cho SV
- Th6ng b6o Quyet dinh hoc fiep cho SV v]
Kioa QLSV biet.

Phdry Cdng Lic
HSSV,

Khoa QLSV
SV

1
Ti6p nh{n
sinh viOn

Khoa QLSV ti€p nhdn SV hqc tiep fieo
Qu.vet dinh tu Phon.e C6n.e tac FISSV

Klloa QLSV
SV



CONG IIOA XA HOI CHt NGIILA VI].OT NAM
DQc lAp - Tu do - Ilgnh phtc

DON XIN TITPTUC HQC TAP

Kinh gti: HiOu truong Trudng D4i hgc Phir Y€n

Ho vi tdr

Mas6S

.............Ngdy sinh...............

'f8n icrp

DiCn thoai

Nginh dio tao:

E-mail

.Kh6a:.

,I-16:,,,,,Trinl d6 ddo tao:.......

Khoa

Ee tam dimg h9c trong thdi gian ti:
Hac ki................/ndm hqc ......4i5n tr6t trqc ki

./QD-DHPY ngdy ..

..../ndm hgc ....

th6ng.-.-.. nimQuy6t dinh tam dimg hoc s6:..

tlo so lren quan:

1 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

2 ..................................

3 .............................

Nay t6i lem don ndy kinh gui HiCu fuorlg vd cric don vi chtc ning oia Nhi tudng

xem xdt- chip rhu{n cho toi duoc dang lq tidp tuc hoc rap tai Truong.

Trong khi chd doi su ch6p thufu cta Nhd trudrg, tOi xin chen thanl c6m qn.

HIEU TRUoNG

Ph1i yen, gity ......... thdng........... ndm..........

PHoNGDAOTAo PEoNG coNGTAc HSsv Ngudi lirm dor
(Ki, vir ghi rd hq ftn)
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Xem
PTP. D

uvct
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Sd trano
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QUY TRINH CONG NHAN KET QUAHoc TAP VA CHUYEN EOI TiN CHi

I. MUC DICH
quy irinh n:iy duoc thuc hiQn nhirr huong dir cho SV c6 nlru ciu dirgc cdng nh4n kiit

qua hac t{p va ohuydn d6i tin chi tu cac chuong trinl ddo tao kh6o (do hqc cirng hic hai chucmg

triDh hoic chuyen tu trudng khnc den).

II. DITU KIEN
1) Hqc phan diurg d6 chuy6n kdr qui phai ld hqc phan cung thoae oao hnn) trinh d6 diro

tao SV dang hec.
2) lloc phAn da tich lty tuong duong vdi hoc phdn xin chuy6n kit qtLa bao luu. .luuc

xiic nhdn cira BQ m6n phu trrich hoc phln.
3) Thdi gian xin chuy6n k6t qui tru6c },Ii bat diu.hoc kj 3 rudrn. Hgc phin xin chuy6n

phai tong thdi gian 5 nam tinl 1ir ngdy thi kCt thtc hoc phan d6.

III. HO SO THLI. C HIE'N
I ) D,'n \ in chul dn kdt qur h9c rdp r i chuydn doi tirr ch i

2) Bang diam cac hgc phau di tlch liy (dd dugc xdc nhin, kli vA d6ng d6u).

IV. CiC BTI6C N UYTRiNH

V. LLTU TRtI Hd SO
1) Phdng Ddo t+o luu,git h0 so giic;
2) Khoa QL SV luu k6t quri cdc tioc phin duoc cdng nJrpr kdr qua hgc tdp r A chul dn doi

tin chi cua SV.
2) Sv ll.ru git ban sao Quy6t dir:tt cong nh{n hdt qud hoc tip vd chuy6n d6i tin chi.

TIIIIC HIENoi N crlrBTIdC NOI DUNG

SV,
Khoa QLSV,
Khoa quan li
ciic hoc p}fin

Hd so chuy6n k5t
que hqc tap

iv .tu& ti tlio vi n6p vd Khoa QLSV.
Khoa QLSV ph6i hqr.vcri cric KIoa qudn lli crlc

hoc phiil ric nbQn k6t quri.hgc tip vi chuy6n
d6i lin chi cho SV rA gti 1t6 sr-r v6 Phirng Dtio
tao

1

Phing ll:n tao

T16rl co so h6 so Khoa QLSV gii vO, l'hong
I)io teo chiLr tdch nhi6n-r ki6rrr tra, thenl diDll
rlr:rrr rn.tu Hiqu tru.,r! hrn hir h U llil Jinl'
colg nhir kcl qur hoc tip ti irrrlerr rror tic.'l.i
cua ngudi hgc

2 Th6m tllnh k6t qun

Phdng Dio t4o,
Khoa QLSV,

SV

K5t qui vi c{p
nhAt dtr lieu

Phing Ddo tao th6ng bdo ket qua cho SV vi
Khoa Ql-S\r biel. Phdng Dio tao cap nhAl dii'

lidu cii€m cho SV
3



- IIi6u truong Trudng Dai hqc Phir Y0n;
Phdng D,to tao;

- Khoc: .......

Ho vA r6n: ...

Ngdy, th6ng, ndm sinh: ............................................Ma sinh vi€n:

Lop, .. ......... . ............; Trinh dQ:

Hinlr thlc dio tao: . . . . . . . . . . . . . . . . ; Khoa:

Tdi da tr5t nghigp nginh: ......................................................., t nlt d0: .........................................

He ddo t4o: . ...... . f4i Truqng.....

Hdm na) toi riEt don nal kinh dd nghi Nha truong xem xet miEn vd cong nhrin- k6r qua hoc tdp

cdc hoc phin ldi da tich ln) rong CTDT trrrqc day (c6 bdng di€m kdm theo):

Hqc phin dd tich lfly trudc .Iey
Hgc phin tluo. c x6t miSn vi cdng nhin

k6t qua hoc tap

TT M5 HP T6n hgc phdn S6

TC
TT ME HP T6n hgc phAn Sii TC

'l6i xin tran ftong cdm cm./

XAC NHAN
CU4 KHOA QUAN LY SINH VIEN

(Kj vd ghi rd ho tAn)

Phi YAn, ngdy.......thdng ..... ... ndm

Ngudti lim dtrn
(Ki vA ghi rd ho ftn)

CQNC HOA XA HgI CHI \GHiAWETNAM
DQc lip - Tq do - H4nh phric

D('N XIN XIT CONG NHAN Kf,T QUA HQC TAP
vA clruYtN Dor riN cni

Kinl gui:

l



KHOA
TRI'ONG D4I HQC PHIT ].iN CONC HdA xA Hor cHir NGHIA VIET NANI

DOc l6p Ttr do - H?nh ph[c
lhr Yt. ngov- - - - rl,iuy ---- n,un -----

BMN BAN
XET CONG NHAN KET QUA HQC TAP VA CHUYEN DOI TIN CHI

CHO STNH !'TEN LO? ,,,,

TRiN H DO: KHOA DAOTIO:

l Thdi gian, tlia di6m:

Vio lic ........ gid, ngdy

2. Thirnh phin:
t,niylril:..................

- 6ng/bn:..................
( Ing/lr3:..................

thdng ...... ndm tai

Chirc vu

Chirc vr,r

Chirc vu

3. NQi dung
Can a? vao Quyit dlnh so 335/QD-DHPY ngay 27/08/202 I cia HiAu tting truung Dqi

hoc Phu YOn vi vi6c ban hdnh Quy chi dAo tuo trinh da dai hoc cia tnrong Dqi hgc Phli Yan;

Cdn ai *o Qttydt dinh st; 385/QD-DHPY ngay 26/08/2022 vi viic ban hdnh Quy dinh

kit qui hoc tqp rd chuyin doi tin ch ddi t (ri ngkdi hoc tai turdng Eai hpc Ph YAn.

To xdt cong nhln kdt qud hqc tQp vd chuyOn d6i tin chi hgc ph6a cho sinh vi6n tai Khoa

........,.....da tii5n hanh ho.p xdt cho sinh vi6n kip............ ngdnh ........ hirh thric ddo

tao. .......1liin Lhong CD. Dtl,DH-DFy lC -DH..1. so luong :inh vien:....... Cu thd nhu sau:

- Xet cong nh{n ket qud bgc tip r ir chul dn ddi lin chi hqc phir trong CTD f ma sinh \ idn

dd tich lty.
- Cdc trudng hqp dac biot (mat bang ali6m, b6Lng di€m kh6ng c6 s6 tiet, sO tin chi, ....):

n6u $ do, crich thyc hiQn, ........

- Y kien di ruir khdrc: ....-.........

,1. Kiit lu4n:
- Khoa .........................dn ti6n hirnh xdt cdng nhin kdt qud hoc tdp rd chuyen doi tin chi

hoc phin cho sinh ri6n lop ......................trong thdi gian ....... ngdy, quy tuinh x6t &ing quy d!nl.
- Td Xdt cdng nhin k6r qud hgc rfp ri chu5dn doi rin chr hqc phin di nghi HQi diing Xer

cong nldn ket qud hoc tip va chul dn d6i tin chi c6p Trudrg xem x6t vi c6ng nhdn k6t qui theo

danh s6ch dinl kdm.

Kin theo Biin ban li l.ir qud xdt c6ng nh .in k2t quA hoc ttip vit chulAn dAi dn chi cho sinh vien.

- K6t thfc cuQc hgp: .......gid......ngiy......thring....nim ......

TRUONGKHOA THTIKV
(Ki, vd shi rd ho ftn) (Ki'ltd ghi rd ho ftn)



.T'RLONG DAI HOC PHT] YI\ C]O\G HOA XA HOI CH[] NGHIA VIET NA\I
KHOA .................. Doc lAp - Tu do - Henh phric

BANC ToNc rre? DANH sAcH srNH vrtN DUoc xfr cdrc NH4r Krr euA
ugc 14e v+ cHr. YF.\ oot ril cui

rc\nu,
TRiNH DO: .. l6n trinh tIQ . .. ................

TT H9 vir t6n TCn hgc phin s5 tin
chi

Di6m Ghi chri

TRUONG KHOA
(b: vit tO, ,u ou ,ur,

THII Id'
(\| fi ghi rd ho tin)

I
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Ngirl ban h:inh Kj hi6u:
svo6lare[DT

Lin ban hinlr
3

Bi6n so4n
Vi6n

Nquy6tr Thitrh LuAn

Xem 6t
PTP

I
D6

S5 trang
2

QUY TRINH NGHI H

I. MUC EiCH
Quy tdnh niy duoc thuc hi6n nhim hu6ng din cho SV xin nghi hoc tam thoi tle gidi

qul it cric cong r iic c6 nhdn hoai lidn tluan ddn gia cdnh.

I,I. DItU KIEN VA PHAM VI AP DUNC
Ap dung cho tal ca c6c SV dang theo hoc tai Trudng Dai hoc Phri Y€n vdi tluy dinh sau:

I ) Duoc di€u dQng vdo luc luong vii targ;
2) Bi 6m hoic tai nan phii dieu fi trong thdi gian ddi (Ph6i c6 gidy xric nhQn cta co

quan ) li):
3) Vi nhu cau ce nhan. Truong hgp niy, SV phdi hoc it nhit mdt hoc kj; khdng bi buQc

th6i h9c vi tii6m trung binh chung tich I[y kh6ng du6i 2,00. Thdi gian nghi hoc tam thdi duoc
tinh vdo thoi gian hgc chinh thric.

Itr. Hd SO TIITI. C HIEN
I t Don xin.nghr hoc tam thoi r theo miu t:

2) Bdng di6m tich lty.

IV. CAC BU6C N TRINIIC

v. Lru TRrl Hd SO
1) SV giii h6 so g6c:
2) Phdng Cdng tric IISSV giu bar sao hd so

BIlOC NOI DUNG DIEN GIAI THTI. C HTEN

1 LAp don

SV lam dtm vd vi6o nghi hoc tam thoi, liy i
licn x:. nhan rua f !rHT. Lhor QT \V ra nop
ve I'hdn8 Ddo t?o.

2
Xic nhan cia

C\'HT
CVH l kiem tra ciic fi6ns tin ve xiic nhan vi6c
nghi hoc v6i qia dinh cta SV, ki xic nh4n.

SV,
CVIIT

Xic nhan cia
Khoa QLSV

Khoa QLSV xem xdt di6u kiQn xin nghi hgc
tam thoi cua SV. ki x6c nh6n.

Khoa QLSV,
QLSV

I Xdc nhan cia
Phdns Eio tao

Phdng DAo tao xec nh6n vd chuy6n cho Phdng
C6ng tAc HSSV.

I'hi)ng Ddo tao

5
na quy6t dlnh

rghi hgc t+m thdri

Phdn8 C6ng tac HSSV trinh HiCu truorg ki
quret dinh .hu s\ nlhi hrrr t4m lhLri \J (ep
nhat dir lieu.

6 Nhan quy6t dirh

- SV nhfn quyet dinh nghi hgc t+n thoi tir
Phdng Cdng trc HSSV.
- l'hdng C6ng t6c HSSV chuy€n Quyet dinh
nghi hgc t?m thcti dOn Khoa QLSV vi Phdng
Dao tao dC cep nhat dt li6u.

SV,
Phdng C6ng tAc

HS SV.
Phdng Dio tao,

Khoa QLSV

Phdng C6ng trc
HSSV



CqNG HoA xA HQI CH.T NGHIA VIET NAM
DQc lip - Tg do - Hgnh phfc

DONXIN NGHi HQC TAM THOI

Ho T,i t6n

NgiLnh diro tao: ..............

Trinh rlQ ddo tao: ...........

MI s6 SV:......................................... .........................T6n 16p..........

Kh6a:

.-.-,..,....'Hc

Khoa:.......

Xin dugc nghi hqc t?m thdi:
Tir hqc ki,............ nnm hqc.................. d6n h6t hoc kj,........... nan hoc ...........-....

L! do (&inh cklu chpn fi diin th6ng tin theo yAu ciu tuong ng)

E Dtrqc diiu dong rdo lLrc luong vr) ncng. c6 gidy nidp ngi kdm rheo:

E Bi om boac tai nqn c6 giiy rdc ni4n cua co quan I 16 kem Lheo:

E Vi nhu ciu cri oh ALn. (Dd hoc it nhi, AI hac ki tqi trtrd g, di,jn TBC tich ltly khing cluoi 2.00)

Cd didm nung bini chung tich ltl :.......
Dia chr Uen lqc cia sinh r idn:... ................

Dien thoai .l-l-mail:

'f kiSn cta C6 vAn hgc tip
Phti Yin, ngiy thdng ndm

Ngudi lim alor
(K!,vir ghi rd ho tAn)

f ki6n cria Khoa quin l}; sinh vi6n Phdng Diro tlo

Ngity sinlt



nulfitu r& flrlrlx

Ngdy ban hdnh Kj hiQu:

SVOT/QTOLDT
Ldn ban hanh

3

Bi6n so4n
ViCn

Nguyatr Thitrh LuAn

Xem
P'I'P,

D6T LN
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QUYTRiNHDANGICf H THUHAI
I. MUC DICH
Quj trinh nay dLrQc thgc hien nhem hu6ng dan cho SV xin h9c chuong hinh (CT) thir hai song

song v6i CT thf nhAt.

I. EItU KIEN vA PHAM vI AP DUNG
Ap dung cho cec SV dang hoc tai Trlrdng Dai hoc Phri Y€n v6i quy dinh:
1) Nganh dio tao chinh cna CT tht hai pheithac nginh dao t?o chint o CT thf nhet;
2) Sau khi de ket thic hoc ki I ndm th& nhat cta CT thu nhet vd di6m TBC rich lny khong du6i

2,00;
3) Trong qu6 trinh SV hoc cirng ltc hai chu{r1g trinh, n6u didm trung brni chung hQc k} d+t do6i

2,00 thi phai ding hoc thCm.CT thf hai d hoc kj,tiilp theo.
4) SV chi duoc xdt t6t nghiep CT tlri hai, nCu c6 drl diCu ki6n t6t nghi6p a, CT thi nhat.
[I. Hd SO TIIU'C HIEN
t) Dol1 xin,hqc cung ltc hai choong trinh (theo mau);
2) Bang diCm tich lty;

IV. CAC BIIOC UY TRiNH

v. Ltlu TRti Hd sO
l) Phdng Dio tao lLru Lrri h6 so g6c vd Quy5t dinh.
2 t \V. Kho:r quarl lJ I I tltu h.r luu tru Qrrlit Jinh.

BUOC NOI DUNG DIiN GIAI THITC HI'N
I L[p hd sn

SV nghiCn clru quy ch6. xin tLr vin cira CVHT
vii chuan bi h6 so xin hoc song sonq hai CT.

SV

2 C\IHT xic nh{n CVHT CT thir nhat xem xdl h6 so, kj xrlc nh{n
vio d(m vi chuven lai cho SV. SV

CVHT,

3
Phdng Dio t4o

x.ic nhan
Phdng
chuv0n

Ddo tao nhen h6 so tir SV, ki€m tra ri
cho Khoa quen l'; CI thu hai.

Phdno D:ro leo

4 'i/ kiiin cria Khoa
qulin V CT thft hai

Khoa
h6 scr

quen ly CT thu hai c6 1i ki6n vi chuy6n
v0 Phdng Dao tao-

Khoa quin li
CT thu hai

5 Ra Quy6t dinh
Phdng Diio tao tham muu ra qu)At dinh hoo
ctng ltc hai chumg trinh cho SV vd trinh Hi€u
truonq hl ban hinh.

l'hdng Dio t?o

6

Kloa quAn tY CT
thft hai vd CVHT

ti6p nh{n sinh vi6n

Phdng Dao tao chuydn Quyet dinh d6n SV,
Khoa quan li CI thu hai, Phdng COng tac
HSSV,

Khoa quen li CT thf hai gi6i thi6u CVHT
cho SV.

Phdng Eio t?o,
Khoa quAn li
CT thf hai,

SV

1
Phdng Dio tao vd Phdng Cdng t6c HSSV cap
nhat dii liou

l'hang Dio teo,
l'hdng C6ng tdo

HSSV

duyet

CAp nhat dii lieu
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QUY TRiNII XIN CHUYTN TRIION SINH \'IEN

I. MUC EiCII
Quy trinh ndy duoc thuc hi€n nhhm hudng d5a cho SV xin chuy6n hxrng d6

pht hqp gia cdnh, di€u ki€n di liri ho{c chdm stic gia rlinh.

II. DIDU. KTEN
SV chuyCn tudng khdng thuoc mot trongc6c trudng hqp sau;

1) SV tham. du kj' thi tuyen sinh theo d0 thi chung, nhung kh6ng trtng tuyen
hoAc kCt qua thi thap hon.di6m tung tuy6n cria trudng xin chuy6n den;

2) SV nAm tht ftAt vd nim cu6i kh6a;
3) SV dang trong thdi gian bi kyi ludt tu c6nh c6o trd l6n.

III. HO SO THUC HIE\
1) Eon xin-chuy6n trudng (theo mdu);
2) Briog di6m tich lny;

IV. CAC BIIOC THLT. C HIEN QUY TRiNH
I trinh ch

BTI6C NOI DIING DIEN GIAI TETIC HIEN

I Lip hd so
SV lim d<rn xin ohuydn trudng vh xin
bing di0m hgc t{p.

SV,
Phdng f)do tao

2 Ki duyet nhan
Trudng xin chuy6n d6n d6ng j kj dor
ti6p nhen SV.

TIi6u lrLr(mg
lrum!r xin
chrr\'6n den

3 Kf duyQt chuy6n

- SV rr6p lxi dm cho Phdng D,io tao.

Phdng,Ddo 14o xdt du_yet cic dieu kien theo
clqv ch€, n€u dt ditu ki6n thi hinh Hi6u
mnr g ky Qulet dinh.
- Phdng D:lo tao thdng b6o cho SV k6l
qua qua diCn thoai hoic email.

Phdng Dio tao

NhAn Quyiit .tinh
SV d6n Phdng Daro t?o nlren quy6t ainn
ahr\ir Lnronq ri rut ho so dcm Jdrr

trudng chuy6n d6n ldm thu tuc nhdp hoc.

'l'rrronp xin
chrrv€n dOn

5 Cap nhAt dii li6u
Phdng Ddo tao vd Phdng C6ng tdc HSSV
cap ffiat dir 1ieu.

Phdng Dito tao,
Pharng al6ng tic

HSSV

1



CONG HOA XA HOI CHT NGHIA \'I}.OT NAM
DQc l{p - Tq do - H4nh phric

DON XIN HQC CUNG LUC HAI CHUONG TRiNH

Ho vi tin:

Npinh ddo tao dal1s hoc: ....

Trinl d0 ddo tao

s6 tin chi de tich lilv:

Xin hoc crhno luc hai chunne trinlr

N!,inh dio tao thli hai:

HQ dio l4o

..Ma s6 sV: ...............

Khoa qu6n I
Chuong trinh thrl hai

Kh6a:

.HQ: ........... .

Di6m tich 1[y:

Ph Ycn. ngay rhdng ndm

Ngutri lim tlon
(Kj, vd ghi rd h9 tan)

C5 vdn hqc t{p
Chu0ng trinh thli nh6t

Phdng Dio t?o

Khoa:



2) Quy trinh ti5p nhfn sinh vi6n chuy6n tl6n

V. LU.U TRO.HO SO
l) Phdng C6ng tric IISSV luu tru h0 so vn Quyat dinh
2) Qu.vdt dinh dong luu t+i Vin thu, l'hdng Ddo tAo.

BLIOC NOI DI]NG DIEN GL(I TETI. C HIIEN

I N6p hd scr

SV n6p don xin chuyen truong (dA c6 ki
xic nhin d6ng i cua Truamg chuyen di)
!i bing diem hoc tap cua SV cho Phdng
Dio tAo.

SV

2

Phdng Ddo t4o ki6m tra h6 so vi xric
nhdn ddm bdo du di6u kiQn theo diLng quy
chd

Phdng Dio tao

3
Pldng D.ao tao tinh HiCu truong ki duyet
donra i tiCp nh6n SV.

IIiCu trucrng

na.quyi6t alnn
ti6p nhan SV

Sau khi HiQu rrumg cl6ng j ti6p nhan
SV. Phdng f)do tao chuyen h6 str cho
Phung Cung tie I I\SV m Qrrlir Jinh riep
nhan SV trinl lIieu trutrng ky' ban hdnh.

Phdng C6ng
ric HSSV

6

- Phdng C6ng t6c flSSV th6ng bdo cho
SV rien nhan QuyCt dinh vd larn thu tLrc

nh{p hqc. b6 tri SV v,io lol hQc.

Phdng Cdng t6c HSSV gti Quy0t dinh
den cdo dcrn vj li6n quan.

Phdng C6ng
tric HSSV,

SV,
C6c don vi lidn

quan

7 tap nhat dir lieu
Phdng Cdng t6c IISSV, Phdng Diro t4cr

cap at dir liou.

Phdng DAo tao,
Phdng Cdng
t6c IISSV

Ki6m tra h6 so

Ki duyet nhan

5

Nhan Quyiit .tnh



CONG IIOA )Li HOI CITO NGHIA YAET NAM
DQc lip - Tg do - Illnh phric

DON XIN CHUYEN TRIICING

Kinh giii: - HiQu tru6rg trudng:

- Hieu trudng trudng:

Ten ldi la:

Ngay. thring. nam sini: ....................

H$ khdu rtruong tri:

......Gioi tinh....

Ncri sinh (tinh) . . .

Xep loai ren hlfn: ...--...........
'l rong kli rhi ru16n sinh vAo truong

s6 4icm.................... -. dii5m (M6n1 : ......, M6n 2
i

I-di c6 ngul Qn r gng r.in dLroc chuydn ddn Truong ..

ti6p trlc vdo hec ndm tht.............. -.. Ngdnh hgc:...

l(hoa:...................

Voi l', do Jgli rd A do. ktn rh.,, ,i, gi,ty ro. ho so ninh thtml' niu , o,

.t6i dart

Dien thoai cua sinh vien

Tran trong carn (m!

HIEU TRU6NG
TRUONG DANG HOC TAP

(Ki ftn fi d6np ddlt)

..; Mdn 3

ngiry... ... ....thdrg... ......
Ngudi vi6t alo'n

(Ki. ghi r0 ho vd ten)

HIEIiTRI]ONG
TR I ]ON(: XIN T'HI]YEN DF],N

(Ki tin it dt)ng dAu)
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Ngiiy ban hiinh Ky hieu:
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Ldn ban hdnh
3

Bi6n sogn
Vi6n uc

NsuY6r Thnnh LuAn
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errY rRiNH xf r vA cAp sNcfficmEr
I. MUC DiCH
ttul trrnh nir drrrr( thuc hicn nham ujne nhin qua rrrnh huu lap !a cap batrg la,l

nghiep cho SV di hodn thAnh chuong t nh dio tao theo quy dinh.

r r. DrEr r<lE,\
SV hgc tip Trutmg Dai hoc Ph[ Yen duoc c6ng nhan tdt oghiep vd cap bing t6t

nghi€p khi thoa min cic di6u kiQn sau:

_ 1) Diern trung.binh chung tich l[y to,rn kh6a dat tu 2,00 tro len vd tich lny dri
sd tin chi quy dinh dtri vtii chucrng trinh clio tao;

2) Knong bi hi luit tu hinh thirc cinh c6o tro ldn cho den thrii diem xdt t6t nghiCp:
3) Dn hodn thdnh vi€c d6ng hoc phi theo quy dinh (SV thuQc di6n d6ng hoc phi);

. 4) C6 chrmg chi Girio duc qu6c phdng an ninh vd.dugc c6[g nhin hoiiLn thdnh hoc
phdn Ciido duc th0 chdt d6i vdj cdc ngirnh khirng chuyen ve thC duc th6 thao:

5 t Dat t huin durr ra tin hoc. ngoqi ngLi thco qur dinh:
ol t .r.ltrn cui Phorre Dao tro de nghi dLroc xel lol nghidp.
III. THOI CIAN XET CONG NHAN TOT NGHIEP
HiLng nam, Nhd truong tii:n hinh xdi cdng nhin r i cip brurg tot nghiep cho SV dd

du diiu kicn rol nehiep J lan: cuoi rhirp l. cuoi thdnp 6 r a cuoi thrng 10.

rv. Ho so THUC H|EN
l) Phieu dang ki xdt tOt nghiep;
2) L0 ptli cap bing t6t nghi-6p, bdng di6m kh6a hoc thoo cluy dinh cta Trudng Dai hqc

Phri Y6n;

\.( ic Bl oc rHUr HrE\ QUY TRi\H
BUOC NOI DUNG DIAN GIAI THTIC HIEN

1 L{p phi6u dnng kj SV ldm Phi6u dang kli'xit t6t nghi6p (bing
ban giAv hodc link online)

SV

, X6t didu kiQn tlit
nghiQp cip khoa

Khoa QLSV ki6m tra k6t qu:i. xric nirlin vi
chr.ry6n h6 scr SV (1heo lop h9c) va Phdog
Dio tao, bao g6m:

Bidn ban xit t6t nghiCp ciip khoa;
- Darfi:ac\ SV Ju.r. rrt tut n:'hicp:
- Phr<u Jcng "1 rer tol nghi(p . Lr. :V r n. U

SV lam bdn siny).

Khoa QLSV

X6t ilidu kien tiit
nghiQp cip truimg

Phdng Ddo tqo t6og hqp, kidrr tra kdt qua
xit t6t nghiep cep khoa vd trinh II6i d6ng
\(l l"l n-hr(f (af\ lruLml \cnr \(1. jL,rr!
rhil1 t6t nghidp cho SV.

Phdng l)do tao,
I I6i cldng xit
lur nltlr(p ccl)

trulng

I quyiit apn cdng
nhAn tdt nghiep

[ron co so Bier biiLn x6t tOt nghiep cta Hoi
d6ng cap tru(,lg. Phdng l)aro tao tham mulr
vii trinh IIi6r trlrong ki Qu)€t dinh c6ng
nhan SV t6t nghi6p v.i duoc cep bing.

Phdig Daro t4o

Sii trang



5

Ciip Gliy chrirg
nhln t6t nghiQp

tam th0i vi Bang
di6m toin kh6a

Chdm nhit sau khj cti Qultt djnh tdt
nghiap l0.ngal}. Phdng.l)io tao jn vd cAl
cho SV t6t nghiqp tiii,y chung nhan t6r
nphiip tar tho' ra B:rg .liim t,,an lhua
hoc.

Phdng Dio tao

C6p bing
t6t rghiep

Trong thcri han tri 30-60 ngiy tt khi c6

Qrlyet dinll c6ng nhan tdt nghjep. SV duoc
cAp Bane t6t nghiep.

Phdng D.io 1ao

VI. LU.U TR[],HO SO
l'hone I )io rao lLru tru ho srr r c Qul ir dinh c, rng nhin rol rghiep.

6



CqNG HdAxA HOI CHIT NGHIA VIET NAM
DQc l{p - Tg do - II4nh phric

PIIIEU DANG KV XET TOT NGHIEP

Md sd SV:

Ngdy th6ng nim sinh: . ...

Gidi tinh: ...................... D6n tQc:

Ngdnh ddo tao:

KI6a ddo tao:

DiQn tho4i:

H6 kh6u thuong tni: ...... .................. .....

I19 vi t6n:

Noi sinh:

E-mai1

.. Qu6c tich:.......

Trinh dd ddo tao:

.Khoa:

PHAN Ki KTIA I CLA SI\H VIE\ PI{AN XAC NIIAN

3. Kiit qud rdn luyen: . . . . . . . . . . . . . . . . .

[At quti hQc 4p vti tin hlen
I . l',lns s6 tin chi de tich lirv:

2. Diern tung binh chung tich 1t), todn kh6a:

Khoa quin lf sinh viGn
(Ki xic nh,6n)

Cdc khoan nct d6i vdi Nhd tftdng
l. Uoc phi: C6 tr Kh6ng tr
2. Le phi khric: Cti tr Kh6ng tr

P. KG hoqch - Tii chinh
(Ki xdc nhAn)

Cdc khodn nrt d6i ydi Nlla bLdng

Sich thu vi6n: C6 tr Kh6ng tr
Thu vi6n

(Ky xdc nhdn)

Cdc diiu kiin dat Chudn daiura:

l. fin hoc: Dat tr KI6ng dat tr
2. Ngoai ngt: Dat D Kh6ng d4t D

P. QuAn ly chit luqng
(Ki,xdc nhdn)

Ctic cltirttg chi diAtt,tfz:(D6i v6i SV di duoc hoc vi hodn

Ihflrh circ clrrmp chr dieu I'itn thco qu1 dinh tai (ic lrutmg

khiic thi kdrn brin sao co c6ng chirng)

i iiiro drrL'Quoc phong an ninh: Co E Kh.,ng E
2. Girio duc Th6 ch6t: Hoiin thdni tr Khdnq hoin thnnh tr

Phdng Dio t4o
(Ky xdc nhdn)

T6i cam doaa cho di5n thdi di6m xdt t6t nghie.p khong bi ki luAt hr hinh thtc can1l c6o trd
l6n vd chiu tr6ch nhiCm vd cAc th6ng tin neu tren.

Phli Ydn. nqay.......... rhdng ......... nam...... . .

Sinh vi6n deng ky
(Ki vd shi rd hp ftn)


